
1L Consider a database for EMPLOYEE and their
dependents and show the steps of creating tables, giving
queries, making forms and reports ete in MS-Access.

MS-Access-uSlro ~<!!> employee database-GDUJ
~<!!>6tJIT8;8;1~~ro queries Qa;IT~~~report Gruulq-Q~mGIJL
Q8'tU6U~ GrmuGD~ @)!!51uL5I~a;.
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16. How to create a report with grouped data?

grouped data Q.sIT6Wr~report GruuLq-~UJrTlf1uu~
6fmuGD~ 8il.W.s.

Time: 3 hours Maximum marks: 100

SECTION A- (8 X 5=40 marks)

17. How to see a whole page in report and also explain
how a print a report?

~<!!> (!;P@ U8;a;~GD~ 6fuulq- ~<!9 report-uSl~

a;ITLL (!;Plq-lLjtD?ll>WIDItDGruulq- report-GDUJ print Q8'tU6U~

6fmuGD~ uw!!51lLjtD @)!!51UL5IL C6tJ6Wr~tD.

Answer any EIGHT questions.

1. What are the advantages of conducting a
presentation?

Presentation Q8'tU6tJ~ITrouUJm 6fmm?

18. How to display data from more than one table?
Use a query as a base of the form.

~mIDI8;@5 Gll>!i>ULL table Q)I<!9)!i~6fuulq- data-GDQJ

table-uSlro .sITL~6tJ~. @~!i>@) query-GDUJ GDll>UJll>IT.sGD6U~~

~uGUJIT8;18;a;6tltD. .

2. How to make an effective presentation?

6fUULq- ~<!!>p'roQ)presentation-GDUJ ~<!96tJIT8;@)6tJ~?

3. What are the basic component of a slide?

Slide - ro ~mGTr component-GDUJ u!i>!!518il.JD6tltD?

4. Explain the steps to create a title slide.

Title slide-GDUJ

6tJ~(!;pGDJDGDUJ (15!!51uL51~a;.

GrUUlq- ~<!!>6tJ IT8;@)6tJ~ 6fmJD
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5. How can a graph be created and viewed in
different formats?

Graph-6II>UJ 6TUUlIj- UQ) 6lJQ)S;UJIT6IJT format-Q> 1L@6lJIT6;s;}

LDID.(!;)JLD~Q)tD 66IlY> Q6uJ~ UITn-uu~ 6T~UQ)tD 66I1f16lJ1TS;

@)!61utSI(b)s;?

SECTION B- (6 xl0 =60 marks) (

Answer any SIX questions.

6. What is text tool for?

Text tool GiTmjDlTQ,jGiTmm-?

11. Create five Power Point slides detailing the
process of practical examinations. It should be a
self-running demo.

Practical examination-mUJ uiDJDlUJ 6616UIJr&Jc$mro

5 slides-l6lQ,j 1L@6UIT.s$l ~mp; P;1Tm-lTc$C6U LDITWJL.D

P;~Q)LDCUJIT(b)(self-running demo) ~L661L C6UaiGr(b)L.D.7. How to change the fonts, size and colour of text?

6TUUI.Ij-font, size LDW.(!;)JLD colour-Q)UJ ~@ text-6;~
LDITW.(!;)J6lJ~ 6T~UQ)PJ 66I6lJIf16;S;~LD?

8. How to create a Microsoft Access database?

12. Create 2.minimum of 3 advertisement slides about
any product (s) or service with animation, transition
and sound effects automatically.

~PJIT6lJ~ ~@ product-6;@) 3 advertisement
slides-Q)UJ1L@6lJrT6;$l~PJW~ animation, transition LDW.(!;)JlO
sound effects-Q)UJPJIJ~LD.

6TUUI.Ij-Microsoft Access database-Q)UJ 1L@6lJrT6;@)6lJ~
6T~UQ)PJ @)!61utSI(b)s;?

9. How to add new tools in your existing toolbars in
MS-Access? Write the steps.

MS-Access-uSlQ> 6TUUI.Ij-

1L@6lJrT6;$l <:!~mtD 6TUUI.Ij-

6lJ~QPQ)IDs;m6TT 66I6lJIf16;s;~Li?

~@ Lj~UJ tool ~mmlD
toolbar-Q,j Lj@)~~6U~?

13. How to create a slide show with time delay and
user input?

~@ slide-uSlQ,jGiTuul.Ij-time delay Lj~~~6U~LDJDWJL.D

slide-uSlQ> 6TUUI.Ij-input QS;rT(b)uu~ 6T~UQ)PJ @)!61utSI(b)s;.

10. How to use Access Wizards to create objects?

Access. Wizards-Q)UJ m6lJ~~ object-Q)UJ 6TUUlIj-
1L@6lJ rT6;@)6U~?

14. How to create 5 slides using different design
templates?

Templates ILUCUJrTs;}~~6TUUlIj- 5 slide-Q)UJ
66IP;~UJrT6LDITS; 1L@6UrT6;@)6lJ~ GiTmuQ)PJ 6616lJIf16;s;~LD?
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