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14. Write the steps to create an Ms-Excel worksheet to
draw a pie graph for your own sample data.

MS-Excel  worksheet-u9é»  pie  graph-enw
aueTeUSHEE eamer auflpapsaer GHILLSLayb.

15. Write down the steps to create an Ms-Excel
worksheet and do various options of Fill-series.

ue euemswrenr Fill-series—ulle) e erer option—enw
erliug create Qawieug) erenp aufigpepamer GHILIEHS.
16. How to convert text in to a column?

eruulg. g text-enw column 46 LIHD APigL{D?

17. Explain pivot table and pivot chart report.

Pivot table wpgb pivot chart report updl eflfleurs
2 &S LD,
18. Explain the concept of auditing. Auto format and
conditional formatting.

Auditing, auto format ‘and  conditional
formatting— eow LM eeugors Qgfleléseybd.
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TERM-END EXAMINATION- JANUARY 2006.

MS-EXCEL

Time : 3 hours Maximum marks : 100

SECTION A — (8 x 5 = 40 marks)
Answer any EIGHT questions.

1. '~ What are the basic features of Spread Sheet?
Spread Sheet-& odter Eaflu  @gluenL
2 LGS S6T 6Teimen?
2.  Explain how to create a workbook.
Workbook enw ertiLig. e (meurs@eug?
3. What are the built-in functions used to find the

maximum number, minimum number, total and
average?

Maximum number, minimum number, total,
average seaw (9458 erenen function ereny @HLEOGHs.
4.  How to create different borders in worksheet?

ue euemswren border-ew worksheet-udeéd ertiug
2 (Heun&@eug!?
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5. Discuss how string formatting and number
formatting can be done Excel Sheet.

String formatting wpmw Number formatting-enws
eriulg Qeeugy) eramueng GO (HS.

6. Explain the steps to add three rows and two
columns in a sheef.

eriug @@ Sheet-wller 3 row-eyb, 2 column-apw
Gl L Lu(heug) eramieng snmis.

7.  What is the method to sort the list of numbers in
ascending and descending order?

cramaenar erlulg Ascending wpmb descending
order-ufléh orppyeugy eraruens GHUNHS.

8. How to split windows into panes?
Window’s-enw eriiLig panes s Wwrhmieig)?

9. What is Goal seek, and track changes feature of
Excel? -

Goal seek wpgyb track changes-enw Lpl efleufléseyb.

10. Discuss the concept of Auto filter and advanced
filter of Excel.

Auto filter ewub, advanced filter ewwyd LHH
W(pewwrs efleréseb.
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SECTION B — (6 x 10 = 60 marks)

Answer any SIX questions.

11. Explain how to create a MS-Excel work sheet to
calculate the employee pay. Find out the gross pay,
detection and net pay.

eruuy @@ MS-Excel work sheet-eow o (meursd
employee-ulen earluiGeng semsdl CouarT(HD erednyy Fameyid.
Gross pay, detection wpmib net pay ertiulg sar@iligliug
eramuian s sy CeuenT(HLd.

12. Write a macro that formats a worksheet to have a
line of spacing of 1.5 lines. The font is “Arial” and font
size of 10 points. The documents should have left, right
and top margin as 27,

Worksheet wilé) edrer @rawm@® eufls@rss pOCu
1.5 line spacing Gar@Uugh@E ¢ macro er(pg CouamBbd
wpptb  font-eow “Arial” erengy wrHpPed, size ew
10 points <yseyb eneuss Ceuamr(®. Left, right and top
margin-enw 2”7 5,6 @)(H5s Ceueam(Hid.
13. How to create an Excel sheet to calculate mean

and standard deviation for the data 75, 59, 60, 63, 49,
58, 64, 72, 76, 78, 72?

Mean and standard deviation-ew Qereumd
TRNEEREEG eTUUy  sem®lglug  erenrp  (pevpenw
eYeuf&asayb. -

75, 89, 60, 63, 49, 58, 64, 72, 76, 78, 72.
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