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14. Write the steps to create an Ms-Excel worksheet to
draw a pie graph for your own sample data.

MS-Excel worksheet-u51Gb pie graph-Q>tU

QlmIJQlP;JD8;~IL~LlTm QI~QPmIDB;m6TT~f6\U~L~LD.
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15. Write down the steps to create an Ms-Excel
worksheet and do various options of Fill-series.

UQ) QlmB;tUlTm Fill-series-uSlGb ILQr6TT option-Q>tU

6TUUIq.create GB'uJQI~ 6TmIDQI~QPmIDB;m6TT~f6\u~@B;.

TERM-END EXAMINATION- JANUARY 2006.

MS-EXCEL

Time: 3 hours Maximum marks: 100

SECTION A- (8 x 5=40 marks)
16. How to convert text in to a column?

GiTuulq.ij}@text-mtU column ~B; LDITJDID QPlq.lLjLD?

Answer any EIGHT questions. .

17. Explain pivot table and pivot chart report.

Pivot table LDJDg)lLDpivot chart report uJDf6\661rflQlITB;

ILmlJ 8;B;~ LD.

1. What are the basic features of Spread Sheet?

Spread Sheet-Q) ILQr6TTQP8;.$)tU ~lq.uumL
ILU~tUlTB;r&JB;Qr GiTmm?

18. Explain the concept of auditing. Auto fonnat and
conditional fonnatting.

Auditing, auto fonnat and conditional
fonnatting- mtU uJDf6\661Q1IJLDITB;Qp;rfl6618;B;~lb.

2. Explain how to create a workbook.

Workbook mtU 6TUUIq.IL@QlIT8;~QI~?

3. What are the built-in functions used to find the
maximum number, minimum number, total and
average?

Maximum number, minimum number, total,
average B;~ffi\~lq-8;B;GiTmmfunction GiTmg)l~f6\uL5\@B;.

4. How to create different borders in worksheet?
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UQ) QlmB;tUlTm border-mtU worksheet-u51Gb 6TUUIq.

IL@QlIT8;~QI~?
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5. Discuss how string formatting and number
formatting can be done Excel Sheet.

SECTION B- (6 x 10=60 marks)

Answer any SIX questions.
String formatting LDIDWLbNumber formatting-Q)UJ

6rUU~ Q,g:uJQJ~ 6rmuQ)p:i @)tD1utS1@s;. 11. Explain how to create a MS-Excel work sheet to
calculate the employee pay. Find out the gross pay,
detection and net pay.

6rUU~ ~@ MS-Excel work sheet-Q)IU IL@QJIT.$~
employee-uS1m f2.m~UJP5Q)p:iS;Em.$~L GQJ6IiGr@Lb61"mw BiL/DGltLb.

Gross pay, detection LDIDWLbnet pay 6rUU~ s;6IiGr@tS1~uu~
6r6UTuQ)p:ilLjLb BiL/D GQJ6IiGr@Lb.

6. Explain the steps to add three rows and two
columns in a sheet.

6rUU~ ~@ Sheet-uS1", 3 row-GltLb,2 column-<!pLb
BiLL...LUU@QJ~ 6rmuQ)p:i BiLWS;.

7. What is the method to sort the list of numbers in

ascending and descending order?

8. How to split windows into panes?

12. Write a macro that formats a worksheet to have a
line of spacing of 1.5 lines. The font is "Arial" and font
size of 10 points. The documents should have left, right
and top margin as 2".

Worksheet uS1", ILQrGIT~1J6IiGr@ QJIfls;~.$@)p>@GQJ

1.5 line spacing Qs;rr@uupjlD@) ~@ macro 61"@p:iGQJ6IiGr@Lb

LDIDWLbfont--Q>UJ "Arial" 6r6UTW LDITID/DGltLb.size Q)UJ

10 points ~s;GltLb Q)QJ.$S; GQJ6IiGr@Lb.Left, right and top

margin-Q)UJ 2" ~S; ~@B;S; GQJ6IiGr@Lb.

6r~S;Q)GIT 61"UU~ Ascending LDIDWLbdescenaing

order-u5IGb LDITd>WQJ~6rmump:i @)tD1utS1@s;.

Window's-Q)UJ 61"UU~ panes ~S; LDrrIDWQJ~?

9. What is Goal seek, and track changes feature of
Excel?

Goal seek LDIDWLbtrack changes-Q)UJ ulDtD1~QJIfl.$s;GltLb.

13. How to create an Excel sheet to calculate mean
and standard deviation for the data 75, 59, 60, 63, 49,
58,64,72,76,78,72?

Mean and standard deviation-Q)UJtS1QrQJ(!9LD

6r6liGrs;~.$@) 61"UU~ s;6IiGr@tS1~uu~ 61"Qr!JJ <!pQ)/DQ)UJ

~QJIfl.$s;GltLb.

10. Discuss the concept of Auto filter and advanced
filter of Excel.

Auto fIlter Q)UJlLjLb,advanced filter Q)UJlLjLbulDtD1

<!p@Q)LDIUITS; ~GIT.$s;GltLb.
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75,59,60,63,49,58,64,72,76,78,72.
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