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1 Explain the importance of general and specific greetings 10
with examples.

OR

1 Explain the structure and importance of Memo-writing.

2  Draft a dialogue between Shyam and Sohan discussing 10
about the importance of computers.

OR
2  Draft a dialogue between two friends discussing about 10
the college life.
3 Write paragraphs on : (any three) 15

(1) India Pakistan relationship

@11) My favourite game

@11) Importance of English language
(1v) Indian Festivals

(v) Trees
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4  Draft an application along with the resume for the post 13
of a lecturer in MRS department, VNSGU, Surat.
OR
4  Explain the importance of speaking skills and state 13
the characteristics of a good speech.
5 Answer the following : (any two) 10
(1) State the characteristics of a business letter
@11) Explain the components of paragraph development
@i1) What are the characteristics of a good listener?
6 Do as directed : 12
(1) Give the opposites of :
Sweet, love, fat, honest
@) Give the full-form of :
PPF, SCST, OBC, SBI
@i1) Give the comparative and superlative degrees of :
Sincere, graceful, soon, late
@iv) Give the synonyms of :
Basic, micro, plants, nice
(v) Develop a web of related words from the given words :
Books, garden, picnic, sea
(vi) Make sentences :
Manure, pesticides, government, family
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