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SECTION - 1

1 Answer in short : (any five)

List any four DOS internal command with its purpose.
What do you mean by Operating system ? What is the
purpose of OS ?

What 1s bookmark ? Write steps to create bookmark.
What do you mean by ICON ? What it represents ?
Write steps to create folder in My Document.

Give extension of Word document file and notepad file.
List any four output device.
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Answer any two from the following :

ey
)

3)

What is computer ? Explain the basic structure of
computer in detail.

What do you mean by internal and external
command in DOS ? Explain any two such
commands.

Write a note on Desktop.
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What do you mean by impact and non-impact printer ? 3

OR

Define Hardware and Software ?
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3 Attempt any two :
(a) Explain page set up dialog box in detail.
(b) Explain spelling and grammer check future
MS Word.
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(©0 What are header and footer ? How to create it ? What

1s endnote ?
SECTION - II

4  Answer in short (any five) :
(1) What is variable ?
(2) What 1s www ?
(3) When one can see “tHHHHH#H in a cell of EXCEL ?
4) Define GUI ?

10

(5) What do you mean by programming language ? BASIC

stands for ?
(6) List the content of task bar ?
(7) What do you mean by Spreadsheet ?

5 (a) Answer any two from the following :
(1) Explain Sort and Filter in EXCEL.

10

(2) Explain conditional formatting in EXCEL with

giving example.

(3) How can you create chart using EXCEL ? Write

steps to create chart.
(b) Explain following formula with giving example :
(attempt any two)
@) If i) NOW @i1) COUNT @Gv) ABS

6  Answer the following questions :
(@) Define algorithm and Flowchart. Also draw and
explain symbols used in flowchart.

(b) Give the usage of computer in the field of pharmacy.

(¢0 What 1s tool tip ? Explain with example.
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